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QUY DINH
T6 chirc hoat ddng danh gia két qua hoc tap ciia sinh vién
truong Pai hoec Cong nghiép Ha Noi
(Ban hanh kém theo quyét dinh s6 387/0P-PHCN ngady 21 thang 03 nam 2012)
CHUONG 1. NHUNG QUY DPINH CHUNG

Piéu 1. P6i twong - Pham vi ap dung

1. Quy dinh nay xac dinh cac yéu cau dbi véi cong tac to chire danh gia va quan
Iy két qua hoc tap ctia hoc sinh — sinh vién nha truong (sau diy goi chung 1a
sinh vién), bao gdm cac hoat dong: Panh gia va quan 1y két qua danh gia bo
phan; Panh gia va quan 1y két qua cudi ky; Tong hop va quan 1y két qua danh
gia, ché do bao céo va luu trix; xir 1y vi pham.

2. Quy dinh nay 4p dung dbi véi cac trinh do dao tao Pai hoc, Cao dang chinh
quy (bao gdm c4 lién thong giira cac trinh do) tai cac co sé clia trudng va cac
diém lién két dao tao; cac don vi va ca nhan tham gia quan ly, giang day,
danh gia két qua hoc tap cta hoc sinh — sinh vién.

Piéu 2. Muc dich — Yéu ciu

1. Hoat dong danh gia két qua hoc tap cia hoc sinh — sinh vién nham:

a. DPanh gia, xac nhan trinh do cua nguoi hoc theo muc ti€éu duge xac dinh trong
chuong trinh dao tao ctia nganh hoc va ciia timg hoc phan;

b. Lam co so danh gia két qua giang day, quan 1y dao tao cua cac don vi, ca
nhan c6 lién quan ;

c. Lam co s& thue hién cai tién hoat dong day hoc va quan 1y day hoc tién toi
nang cao chat luong dao tao trong nha trudng.

2. Hoat dong danh gia va quan 1y két qua hoc tip cta hoc sinh — sinh vién phai
thue hién theo ding cac quy ché, quy dinh ctia nha nuée ddi voi hoat dong
dao tao dong thoi phu hop véi yéu cau quan 1y mang tinh dic thu cia nha
truong trén co sé tng dung céng nghé théng tin vao quan 1y va té chirc hoat
dong danh gia.

Piéu 3. Ung dung cong nghé thong tin vao quan Iy hoat dong danh gia

1. Nha truong thdng nhat st dung phan mém quan ly danh gia QMC_E.Test
(sau ddy goi 13 phan mém) vao thuc hién cac hoat dong sau:

a. Quan ly qua trinh danh gia va két qua danh gia cac hoc phan cua sinh vién;

b. Lap va thong bao ké hoach thi, lich thi;

c. Lap danh sach coi thi va phan cong can bo coi thi tai phong thi;
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. Lap cac biéu miu cham thi gom: bién ban huéng dan don tai, huéng dan

danh phach bai thi, phiéu cham va bién ban cham thi;
Phan cong chiam thi va nhap diém thi;
Tong hop két qua thuong xuyén, két qua thi va diém tong két hoc phan;

. Téng hop tinh hinh thyc hién cac ké hoach lién quan dén hoat dong danh gia

va tong hop két qua danh gia ctia cac don vi va gido vién;

. In an cac mau biéu, bién ban can thi€t cho viéc quan 1y va thuc hién hoat

dong danh gia;

Lap cac thong ké theo yéu ciu quan 1y ctia nha truong;

Trao d6i dit liéu véi cac hé thong cong nghé thong tin khac trong nha truong.
Céc ndi dung thong tin lién quan dén hoat dong danh gia dugc dang tai trén
phan mém tai dia chi http://glcl.edu.vn 1a thong tin chinh thuc, c6 gia tri va
hi¢u lyc nhu cac van ban tuong duong dudi dang ban in.

C4 nhan c6 lién quan dén hoat dong quan 1y va td chirc danh gia dugc cap
mot tai khoan str dung phan mém theo yéu cau cua cong viée, ca nhan phai
chju trach nhiém vé tinh chinh xac, an toan cua cac thong tin nhap vao va
chia sé trén phan mém tir tai khoan duoc cap.

Céc tai liéu/ thong tin guri truc tiép hodc dudi dang tép tin gin kém duogc xuat
phat tir tai khoan cua Trudng khoa/ trudng to mon qua phan mém hoic hé
théng hanh chinh dién tir (EGOV) ctia nha trudng dugc coi nhu di phé duyét
cap khoa/ t6 mon.

Nhat ky hé théng luu cac théng tin vé cac hoat dong cua ngudi dung trén
phan mém 1a co so dé xem xét trach nhiém ciia cac ca nhan c6 lién quan.
Trung tim Quan 1y chét lwong chiu trach nhiém quéan tri phan mém, dam bao
an toan va bao mat cac thong tin, dir liéu trén phan mém theo cac yéu ciu cia
cong tac quan ly.

CHUONG II. PANH GIA
VA QUAN LY KET QUA PANH GIA BQ PHAN

Pi¢u 4. Phan quyén gidng day trén phin mém

1.

Viéc phan cong gido vién giang day cac 16p duoc thuc hién trén phin mém
quan ly danh gia theo cac budc sau:

Cham nhét 3 tuan ké tir khi bit dau cac ky hoc ddi v6i hoc ky chinh va 2 tuan
d6i vé6i hoc ky phu, phong Pao tao c¢o trach nhiém chuyén vao phin mém
danh sach cac 16p hoc trong ky cung danh sach sinh vién trong 16p;

Khong quéa 3 ngay tir khi nhan duoc dir lidu cac 16p, trung tim Quan 1y chét
luong chiu trach nhiém xir 1y dit lidu va giri dén cac don vi yéu cau phan
cong gido vién giang day cac 16p;

Truéng khoa quan 1y hoc phan chiu trach nhiém phan coéng gido vién giang
day cac 16p cham nhét 1 tudn ké tir thoi diém nhan dugc yéu cau phan cong.
Vé6i nhitng hoc phan do gido vién don vi khac tham gia giang day, trudng
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khoa/ t6 mon c6 trach nhi€ém x4c dinh s6 luong va dé nghi don vi quén ly
giao vién cung cap danh sach gido vién da dicu kién tham gia;

. Gi4o vién dugc thong bao trén phan mém danh sach cac 16p duoc phan cong

giang day trong ky. Gido vién c6 thé in tir hé thong va sir dung cac mau biéu
can thiét cho qua trinh giang day cac 16p;

Pbi v6i nhitng 16p do ¢6 nhiéu gido vién giang day mot hoc phan, viéc phan
cong duogc thuc hién nhu sau:

Truong hop gido vién giang day cac ndi dung khac nhau trong chuong trinh
thi chi phan cong cho 1 gido vién gidng day, gido vién dugc phan cong la
gido vién giang day phan 16n noi dung ciia chuong trinh.

Truong hop 16p dugc chia thanh cdc nhém, trudng don vi xac dinh sé nhém
va danh sach sinh vién trong nhém sau d6 phan cong gido vién giang day
ting nhom. Gido vién chi duoc thuc hién cic quyén v6i nhém duge phan
cong giang day;

Trong qua trinh thuc hién ké hoach giang day trong ky, néu c6 thay doi vé
gido vién giang day cac 16p, khoa quan 1y hoc phan phdi hop véi trung tim
Quan 1y chat luong dé diéu chinh phan cong trén phan mém.

Piéu 5. Panh gia bd phén

1.

Danh gia bo phéan nham x4c dinh méc d6 hinh thanh nang luc, thai dg hoc tap
ctia sinh vién va hiéu qua ciia qua trinh day hoc. Két qua danh gia bo phan 1a
co sO dé gido vién giang day dwa ra cdc cai tién can thiét nham nang cao hiéu
qua day hoc giai doan tiép theo. Panh gia bo phan bao gom: kiém tra thudng
xuyén, danh gia diém chuyén can va thi giita hoc phan.

Danh gia bd phan dugc thuc hién dudi cac hinh thic: Viét; van dap; danh gia
bai tip ca nhan, bai tdp nhom; danh gia két qua thao luan trén 16p; danh gia
thai do va tinh hinh hoc tip cua sinh vién; danh gia két qua bai thyc hanh, bai
thi nghiém.

Trudng to mén hodc Trudng khoa phu trach hoc phan (truong hop chua 6 to
bd mén quan 1y chuyén mén) quy dinh thdng nhat vé ndi dung va hinh thirc,
phuong phép dénh gia bo phan cho timg hoc phan.

Gido vién giang day hoc phan truc tiép ra dé thi, dé kiém tra; t6 chuc danh
gia va cho diém danh gid bd phan theo ding cac quy dinh da duoc don vi xac
dinh

Piéu 6. Quan Iy va thong bio két qua danh gia bd phén

1.

Gido vién giang day hoc phan ghi ddy du két qua danh gia bo phan va sd tiét
nghi cua sinh vién trong thoi gian hoc tip hoc phan vao So tay gido vién theo
mau quy dinh ctia nha truong va chiu trach nhiém vé tinh chinh xc cta cac
ndi dung ghi chép trong so.

Gido vién giang day hoc phan c6 thé sir dung sb tay gido vién dong sin hoic
in tir phdn mém danh gia. Cac thong tin trong so tay gido vién (ngoai phan
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danh sach sinh vién da duoc in vao mau) phai duoc ghi truc tiép bang but
muc. Nhitng thong tin nhdm 1an trong so phai gach chéo, khong dugc st
dung but x6a. Thong tin ding cung véi chit ky xac nhan cua gido vién dugc
ghi vao bén canh thong tin bi gach.

Cham nhat 1 tuan tir khi hoat dong danh gia bo phan dugc thuc hién, gido
vién giang day c6 trach nhiém nhap két qua dénh gia vao phan mém, két qua
nay phai théng nhét véi két qua dugc ghi trong so tay gido vién.

Trudc thoi gian thi theo ké hoach it nhat 3 ngdy, gido vién phai nhap day du
cac dau diém danh gia bd phan, sb tiét nghi trong ky cua timg sinh vién trong
16p minh giang day va gui diém 1én hé thong. Piém trung binh thanh phan do
phan mém tu dong tinh toan. Gido vién can in tir phan mém bang két qua
danh gia bo phan va sb tiét nghi cta cac 16p dé luu trir cling véi sb tay gido
vién lam co s¢ d6i chiéu khi can thiét.

Sau khi két qua danh gia bo phan dugc nhép, sinh vién ¢ thé tra ctru truc
tiép trén phan mém. Néu c6 thic méic vé két qua danh gia bo phén, sinh vién
phan hoi véi gido vién giang day hoc phan. Gido vién co trach nhiém xem xét
va tra 101 cac ¥ kién cta sinh vién.

Piéu 7. Xir Iy nhirng van dé phat sinh

1.
d.

Nhép diém thanh phan cho mot 16p c6 nhiéu gido vién giang day

Truong hop gido vién giang day va danh gia cac ndi dung khac nhau, gido
vién dugc phan cong chiu trach nhiém nhap toan bo diém 1én ph::?m mém.
Gido vién tham gia giang day chuyén céc thong tin vé diém sb va sb tiét nghi
ctia sinh vién trong 16p vé cho gido vién giang day chinh sau khi hoan thanh
hoat dong danh gia hodc hoan thanh ndi dung day hoc;

Truong hgp gido vién giang day cac nhom sinh vién trong 16p, gido vién
giang day nhom sinh vién nao c6 quyén nhap diém cho nhom sinh vién tuong
ung;

Khong to chiic kiém tra lai cac bai thuc hanh khong dat trong cac hoc phan
thuc hanh.

Cac hoc ph?m dd 4n, thuc tap dugc coi nhu hoc ph?m co 1 bai thuc hanh. Thai
do cua sinh vién trong qua trinh thyc hién dd 4n, thuc tap dugc giao vién ghi
nhan va 1a mot trong nhimg yéu té quyét dinh két qua cua hoc phan.

Diéu chinh két qua danh gia bo phan do sai sot trong qua trinh nhip diém,
gido vién giang day thyc hién nhu sau:

Trude khi két qua duoc giri 16n hé thdng, gido vién c6 quyén diéu chinh két
qua trén phan mém;

Gido vién khong thé thay d6i két qua sau khi dd giri 1én hé thong. Dé thuc
hién cong viéc nay, gido vién lam dé nghi theo mau tai Phu luc 01: bé nghi
diéu chinh két qua danh gid bé phdn, 1y xac nhan cta trudong don vi va giri
1én Trung tim Quan 1y chit lvong. Trung tdm Quan 1y chat lugng cin cir vao
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dé nghi cta gido vién va xac nhan cua don vi, truc tiép diéu chinh hoac phan
quén lai cho gido vién thuc hién;

Truong hop két qua da gui 1én hé thong quan 1y dao tao (UMAS), ngoai viéc
diéu chinh diém trén phan mém danh gia, trung tdm QLCL chiu trach nhiém
tong hop hd so va 1am dé nghi diéu chinh diém chuyén vé Phong Dao tao dé
cap nhat.

. Két qua duoc diéu chinh phai duoc thong bao tdi sinh vién va cac d6i tuong

c6 lién quan.
CHUONG III. THI KET THUC HQC PHAN

Muc 1: MUC BICH, YEU CAU VA HINH THUC THI KET THUC HQC PHAN

Dicu 8. Muc dich va yéu cau

1.

3.

Thi két thuc hoc phén nham so sanh nang lyc cua sinh vién v&i muc tiéu
dugc xac dinh trong chuong trinh dao tao cia hoc phﬁn.

Thi két thuc hoc phan phai dam bao khach quan, chinh xé4c, nghiém tiic va
hudng té1 doc 1ap gitra hoat dong danh gia véi qua trinh giang day.

Trung tdim Quan 1y chat luong chu tri to chitc hoat dong thi két thiic hoc phan
trong toan truong.

Piéu 9. Hinh thirc thi két thic hoc phin

1.

Hinh thtrc thi két thac hoc phﬁn 6 thé 13 tu luén, tric nghiém, van dap, lam
bai tap lon (bao gém tiéu luan, d6 an, bao céo thuc tap..) hodc két hop cac
hinh thtrc trén. Hinh thie thi két thuc hoc phan phai phu hop véi muc tiéu
ctia hoc phan va ap dung théng nhét trén tat ca cac ddi twong hoc tip.
Truéng khoa ddo tao, cin cir vao cac hinh thire danh gia hoc phan duogc xac
dinh trong dé cuong chi tiét cua hoc phﬁn va dé xuét cta t6 bd mon hodc
nhom gido vién giang day hoc phan, xac dinh hinh thirc Thi két thuc cac hoc
phan phu hop ap dung cho timg ky hoc. Bang tong hop hinh thirc thi két thiic
hoc phan duogc chuyén vé Trung tim QLCL trude thoi diém bat dau hoc ky 2
tuan. Trung tdm QLCL tong hop toan trudng trinh Hiéu trudng phé duyét va
thong béo td1 cac don vi va ca nhan co lién quan.
Gido vién giang day thong bao t6i sinh vién hinh thirc ddnh gia két thuc hoc
phan duoc 4p dung trong ky ngay khi bit dau giang day hoc phan.

Muc 2: BE THI

Piéu 10. Yéu ciu ddi voi dé thi két thiic hoc phén

1.

Noi dung dé thi phai ndm trong chuong trinh ddo tao cta hoc phan va phu
hop véi muc ti€éu dugce xac dinh trong chuong trinh dao tao.

Pé thi c6 thé danh gia pham vi rong nodi dung cta chuong trinh (ddi véi cac
mon co ban hoic co s& nganh); hodc hudéng vao danh gia nhitng kién thirc/
k¥ ning quan trong nhit ¢ yéu cau nang cao (cac hoc phan chuyén nganh).
Pé thi can danh gia duoc niang luc nhan thirc hodc k¥ ning phu hop véi cip
trinh do dao tao cua sinh vién.
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Pé thi két thic hoc phan phai phi hop véi hinh thic danh gia da duoc xac
dinh. Voi dé thi két hop nhiéu hinh thic dénh gia, truong khoa/ t6 mén xac
dinh ti 18 danh gia cta theo timg hinh thitc qua d6 xac dinh trong s6 diém
trong dé thi.

Pé thi phai théng nhat vé ndi dung, hinh thire, diéu kién thuc hién bai thi,
pham vi danh gia, mirc do kho va d6 phan biét giira cac 1an thi/ dot thi khi ap
dung cho cung mét d6i twong danh gia.

Tuy theo hinh thirc danh gia thoi gian thue hién mot bai thi két thuc hoc phan
dugc quy dinh thng nhat nhu sau:

Thi ty luan: Tt 90 — 150 phut

Thi tric nghiém: Tir 60 — 90 phut

Thi van dép: Thoi gian thyuc hién phan chuan bi khong qué 45 phut, thoi gian
tra 10i ctia mdi thi sinh khong qua 15 phut.

Thi két hop: Tong thoi gian cho cac phan thi khong qua 150 phat

Truong khoa/ truong t6 mon quan 1y hoc phan théng nhat yéu cau ra dé thi
ctia timg hoc phan trong d6 xac dinh rd hinh thirc, pham vi danh gié, cau trac
dé thi, mac do nang lyc nhan thirc hodc k¥ nang dé thi can dat duoc 1am co
so dinh hudng hoat dong bién soan ngan hang cau hoi, ngan hang dé thi hoic
dé thi két thuc hoc phan.

Pi¢u 11. Ngan hang ciu héi, ngian hang dé thi

1.

Cau hoi (bao g@)m cau hoi tu luén, tric nghiém, yéu cau thuc hién bai tap 16n
hodc dd 4n, yéu cau thyc hanh) phai rd rang, twdng minh pht hop véi chuyén
mon ctia hoc phan. Cau hoi phai kém theo dap an hodc cac goi ¥ tra 1oi dam
bao day du, 16 nghia.

Ngén hang cau hoi 1a tap hop cac cau hoi danh gia kién thirc cia mot hoc
phan dam béo cac diéu kién sau:

Céc cau hoi phu hop véi yéu cau danh gia cua hoc phan vé hinh thire danh
gid, muc tiéu dao tao va cac yéu cu cu thé duoc xac dinh tai khoan 1 cua
diéu nay.

Xéac dinh dugc ma tran kién thire danh gia trong do chi rd ) luong cau hoi
cua tung phén kién thtc, tung mirc d§ nang lyc nhan thirc va d¢ khoé cua cau
hoi trong ngan hang cau hoéi

S6 luong cau hoi khong nhé hon 3 1an s6 tiét ddi v6i cau hoi ty luan va 10
1an s6 tiét voi cau hoi triac nghiém khach quan.

Ngén hang dé thi 1a tap hop cac dé thi dam bao cac diéu kién:

Céc dé thi trong ngan hang dap tGng duoc cac yéu cau vé ndi dung va hinh
thuc danh gid dugc xac dinh theo cac ti€u chi néu tai khoan 4, diéu 10 quy
dinh nay.

Céc dé thi c6 mirc do twong duong nhau vé thoi gian lam bai, d6 kho va mirc
d6 kién thirc danh gia
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6.

Khong co qua 30% cau héi trong mot dé thi da duoc dua vao dé thi khac
trong ngan hang.

. Bién soan theo ding maiu quy dinh ctia nha truong tai Phu luc 02. Mdu dé thi

két thiic hoc phan kém theo quy dinh nay.

C6 day du dap an, thang diém dugc xac dinh chi tiét

S6 luwong dé thi trong ngan hang khong it hon 1,5 1an s6 tiét d6i voi dé tu
luan va 7 1an d6i vé6i dé trac nghiém.

Vi cac hoc phﬁn duoc xac dinh hinh thuc danh gia két hop, s6 lugng cau
hoi/ dé thi mdi loai trong ngan hang cau hoi/ dé thi duoc tinh theo trong sé
diém ciia mdi hinh thirc trong dé thi két thiic hoc phan.

Truong hop chua dap tng dugc yéu cau vé sé lugng ddi véi ngan hang cau
hoi va ngan hang dé thi cac don vi c6 thé dua vao ap dung bo cau hoi hodc bd
dé thi. S6 lugng cau hoi/ dé thi trong bd cau hoi khong it hon Y% 1an sb cau
hoi, dé thi quy dinh d6i voi ngan hang cu hoi va ngan hang dé thi tai khoan
2 va khoan 3 diéu nay.

Ngén hang dé thi sau khi nghiém thu dugc ghi nhin twong duong dé tai khoa
hoc cép truong

Pi¢u 12. X4y dung ngan hang ciu hoéi/ ngin hang dé thi

1.
d.

NSehe oo o

Ngén hang cau hoi/ dé thi duoc xay dung theo cac budc sau

Phan tich muc ti€u chuong trinh dao tao xac dinh pham vi va ndi dung danh
gia;

X4c dinh hinh thirc danh gia va loai cau hoi can bién soan;

Xac dinh ciu tric dé thi/ ngan hang cu hoi;

Bién soan cau héi/ dé thi;

Phén bi¢n va diéu chinh cau héi, dé thi;

Ap dung thtr va phan tich;

Chinh stra va hoan thién cau héi/ dé thi;

Nghiém thu va &p dung chinh thitrc;

Céc don vi phu trach hoc phﬁn lya chon nhan sy xay dung ngan hang cau
hoi/ dé thi va chiu trach nhiém vé chét luong ctia ngan hang cau hoi/ dé thi.
Trung tdim Quan 1y chat luong x4y dung cic vin ban hudng dan va boi
dudng gido vién vé phuong phap xay dung ngan hang ciu hoi/ dé thi, to chirc
nghiém thu va quéan 1y ngan hang cau hoi/ ngan hang d¢é thi

Piéu 13. Lap d@é thi cho cac ky thi két thic hoc phin

1.
d.

Déi voi hinh thie dénh gia trac nghiém hodc ty luan:

Lap dé thi truc tiép: Can ctr vao lich thi cua hoc phﬁn, cac don vi phu trach
hoc phan phan coéng cic gido vién giang day hoc phan gi6i thiéu it nhat 5 dé
thi cho timg dot thi va 1an thi. D& thi bién soan theo dung miu quy dinh phai
dugc truong khoa/ bd mon phé duyét va chuyén vé Trung tdm Quan 1y chét
luong dudi dang ban in va ban dién tir chAm nhét 3 ngay trude thoi diém thi.
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wo o

Trude thoi diém thi, can bo phu trach dé thi cua trung tam QLCL lya chon
ngau nhién dé thi trong sd cac dé thi dugc gidi thiéu.

Lap dé thi tir bo cdu hoi hodc ngan hang ciu hoi: Trudc thoi diém thi it nhat
1 thang, cac don vi phu trach hoc phan chuyén vé Trung tim Quén 1y chat
lugng dudi dang ban in va ban dién tor bd cau hdi/ ngan hang cau hoéi hoac
cau hoéi cap nhat, bd sung keém theo cAu trac dé thi theo mau tai Phu luc 03:
Cdu tric dé thi. Trung tdam QLCL chiu trach nhiém cdp nhét cdu hoi vao
phan mém va tién hanh sinh dé thi theo cau trac duoc xac dinh cho cac ky thi
Lap dé tir bo dé thi hodc ngan hang dé thi: Trudc thoi diém thi it nhat 1 tuan,
cac don vi phu trach hoc phan chuyén vé Trung tim Quan 1y chat luong bd
dé thi/ ngan hang dé thi hodc dé thi cap nhat duéi dang ban in va ban dién tu.
Trung tdm QLCL chiju trach nhiém cdp nhat dé thi vao phin mém va tién
hanh lya chon ngiu nhién dé thi trén may tinh cho cac ky thi két thuc hoc
phan.

Pé thi duoc lua chon cho céac ky thi dugc gan ma dé thuén tién cho viée quan
Iy va str dung. Cac ma dé khac nhau c6 thé 1a cac dé thi khac nhau hodc cling
mot dé thi nhung da duoc thay doi tha ty cac cau hoi hodc ¥ tra 10i. Ty theo
hinh thtc thi va sb lugng thi sinh dy thi s6 ma dé thi cua tung hoc phﬁn tai
mdi phong thi duoc xac dinh nhu sau:

Thi tu luan: Mdi phong thi ¢6 tir 1 -2 ma dé;

Thi tric nghiém trén mdy tinh: Mdi thi sinh ¢6 1 ma dé thi riéng;

Thi tric nghiém trén gidy: Mdi phong thi ¢6 tir 2 — 6 ma dé;

Véi cac hoc phan ap dung hinh thirc thi van dép, bai tap 16n phai c6 bo dé thi,
ngan hang dé thi hoac danh sach nhiém vu dé sinh vién tu Iva chon.

Piéu 14. In sao dé thi két thiic hoc phan

1.

3.

Trén co s& cac dé thi duoc thiét 1ap, trung tam Quan ly chét luong chiu trach
nhiém in sao dé thi cho cac phong thi.

Pé thi dugc in sao phai cho vao tai dung dé thi ngoai bia ghi rd phong thi, ca
thi, tén mon thi va sb luong dé thi cua timg moén. Trong mdi tai dé, dé thi
thudc mdi ma hodc mon thi khac nhau phai tach riéng va c6 dau hiéu nhan
biét khi sir dung.

Vi cac mon thi td chie tai cac diém lién két, dé thi sau khi in sao phai cho
vao tai dyng dé thi dan kin va niém phong miéng ti.

Piéu 15. Xir Iy cac van dé phat sinh d6i véi dé thi két thic hoc phan

1.

Véi timg mén thi phai c6 dé thi duy phong dugc sin sang st dung trong
truong hop can thiét. Trudng hop t6 chirc thi tai cac diém lién két dé thi du
phong phai dugc mang cing v6i dé thi chinh thuec.

Truong hop st dung dé thi mo (cho phép sir dung tai liéu trong qua trinh 1am
bai), cac don vi phai thong béo cho trung tim QLCL chim nhét 1 tuan trudc
thoi diém thi dé bd tri phong thi phu hop. Néu khong o6 thong bao nay, dé thi
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3.

s& dugc coi 1 dang dé thi dong va to chirc thi nhu cac hoc phan binh thudng.
Trudng hop phat hién sai s6t, nham 1an dé thi (do dé thi gbc hodc do in sao
dé thi) hoac dé thi bi 16 duoc xtr Iy theo diing hudng dan cia quy ché tuyén
sinh dai hoc, cao dffmg hién hanh.

Muc 3: CHUAN BI VA TO CHU'C THI

Pi¢u 16. Ké hoach thi va lich thi

1.

4.

Ké hoach thi x4c dinh thdi gian to chuc thi két thiic hoc phan cho cac 16p,
khoa dao tao. K& hoach thi duoc sap xép cho timg hoc phan dam béo sd ca to
churc thi cho 1 hoc phf?m 1a it nhat. K& hoach thi duoc thong bao trudc thoi
diém thi it nhat 15 ngay véi thi lan 1 va 7 ngay ddi véi thi 1an 2.

Lich thi xac dinh ca thi, phong thi, s6 bao danh cua tung thi sinh thi. Lich thi
dugc thong bao trudc thoi diém thi it nht 3 ngay dbi véi thi lan 1 va 2 ngay
doi véi thi 1an 2.

Trong mdi ngay thi chi xép tbi da 5 ca thi ty luan va 8 ca thi tric nghiém trén
may tinh. Thoi gian bat dau ting ca thi dugc thong bao cu thé trén lich thi.
K& hoach thi va lich thi duoc thong bdo to1 cac don vi va thi sinh trén céc
kénh thong tin ndi bd ctia nha truong va tai dia chi http://glcl.edu.vn .

Piéu 17. Lap danh sach thi sinh du thi tai cac phong thi

1.

L

w

Cham nhét 2 tudn trudc thoi diém thi Phong Pao tao phai chuyén danh sach
sinh vién chinh thirc sang phan mém quén 1y danh gia.

Trén co s& danh sach thi sinh du diéu kién du thi (do phdn mém xac dinh
dwa vao két qua diém thanh phan do gido vién giang day nhap), phan mém
tu dong sap xép thi sinh vao cac phong thi theo nguyén tic:

Sé thi sinh trong mdi phong thi 13 t6i da theo kha ning chira ciia timg phong;
Mot phong thi c6 thé to chire thi cho nhiéu mén thi nhung khong qua 3 mon
dbi véi thi 1an 1 va 5 mén ddi vai thi lan 2;

Khong xép 2 mon thi ¢6 thoi gian thi khac nhau trong cing mot phong thi;
Khong xép mén thi ¢& md (duoc phép sir dung tai lidu) véi cac mon thi khac.
MGdi thi sinh du thi duge gan mot sd bao danh theo nguyén tic xép ting dan
theo thir tu chit cai tén cua thi sinh du thi trong tirng mon thi. Vi tri cua thi
sinh trong phong thi dwgc may tinh sip xép ngiu nhién va ghi rd trong danh
sach thi sinh tai phong thi.

Piéu 18. Chuén bi tai liéu va phong thi

1.

Trung tam Quan 1y chat lugng chiu trach nhiém chuan bi dﬁy du cac tai licu
gdm dé thi, danh sach thi sinh tai phong thi, gidy thi, gidy nhap, phiéu tra 1oi
tric nghiém (ddi véi hinh thue thi tric nghiém trén gidy), cac loai bién ban
va cac loai tai liéu khac co lién quan theo ding yéu cau cua dé thi va sd
luong thi sinh tai tung phong thi.

Can ctr vao sd lugng thi sinh du thi theo timg giai doan, Trung tim Quan 1y
chat luong phdi hop véi Phong Pao tao va Phong Quan tri xac dinh danh
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sach cac phong hoc ¢ thé st dung cho cong tac to chirc thi. Cac phong thi
phai duoc bb tri hop 1y dé thuan tién cho viée t6 chirc va quan 1y thi, uu tién
bb tri phong thi trong 1 toa nha.

Pi¢u 19. Phan cong can b coi thi

1.

Can cr ctr s6 luong phong thi theo timg giai doan, Trung tim QLCL 1én ké
hoach huy dong can CBCT cho timg ca thi/ ngdy thi tir cac don vi. Ké hoach
nay phai duoc thong bao t6i cac don vi qua phan mém cham nhat 10 ngay
trudc thoi diém thi. Tong s lugt can bd coi thi duoc huy dong trong timg
giai doan khong duoc vuot qua 4 1an sd 16p don vi phu trach giang day (2
1an dbi v6i cac mén Ngoai ngir). Trudng hop phai huy dong gido vién coi thi
dot xuit hodc sb lugng gido vién coi thi tai mot don vi 16n hon thuong 1€ phai
c6 yéu cau bang vin ban dugc phé duyét cua Hiéu trudng.

Cian ¢t vao ké hoach huy dong can bd coti thi, truéng khoa tién hanh 1ap danh
sach gido vién thudc don vi minh tham gia coi thi cho tung ca thi. Cong viéc
nay dugc thuc hién trén phdn mém va phai hoan thanh chim nhat 2 ngay
trude thoi diém thi.

Yéu cau tham gia coi thi dugc thong bao tdi timg gido vién trén phan mém,
gido vién co trach nhiém kiém tra va thuc hién theo ding ké hoach duogc
phéan cong.

Cin clr vao danh sach gidi thidu can bd coi thi ciia cac don vi va sd phong
thi cta timg ca thi, phdn mém ty dong phan coéng can bd coi thi thuc hién
nhiém vu tai cac phong thi theo nguyén tic mdi phong thi khéng c6 it hon 2
can bo coi thi va han ché can bd coi thi cung don vi lam nhiém vu tai cung
mot phong thi.

DPicu 20. Trach nhiém cia can bo coi thi

1.

Can bo coi thi 1a Can bo trung tim Quan 1y chat luong hodc gido vién do cac
khoa phan cong thuc hién nhiém vu coi thi theo ké hoach cua nha truong.
Trong truong hop can thiét co thé huy dong gido vién tai cac co s lién két
dao tao tham gia cong tac coi thi, danh sach can bd coi thi 1a gido vién céc
diém lién két phai c6 xac nhan cta ngudi co trach nhiém tai diém lién két.
Trung tdm QLCL chiju trach nhiém phdi hop véi cac diém lién két xac dinh
danh sach va phan cong can bo coi thi.

Can b9 coi thi phai thyc hién nghiém tic cac yéu cau ve td chirc thi d3 duoc
quy dinh trong quy ché tuyén sinh Pai hoc, Cao dang hé chinh quy.

Véi cac ky thi két thic hoc ph@in tai trudong, can bd coi thi thuc hién mot )
yéu cau sau

C6 mit tai dia diém duoc thong bao 15 phit trude thoi diém bat dau ca thi dé
nhan tai liéu thi va cac hudng dan cong tac coi thi;

Deo thé trong qua trinh 1am nhi€ém vuy;
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. Xac dinh vi tri thi ciia thi sinh trong phong thi bang cach danh ky hiéu trén
ban theo nguyén tic: Cac hang (chiéu ngang) danh bang chir cai A, B, C..;
Céc day (chiéu doc) danh bang s6 1,2,3..;

d. Hudéng dan thi sinh vao phong thi theo dung vi tri thi duoc xac dinh trong
danh sach dy thi va vi tri tuong Ung trén cac day ban trong phong thi;

e. Thong bao tdi thi sinh cac van dé ¢o lién quan dén viéc thuc hién bai thi;

f. Phat dé thi cho thi sinh theo diing mén thi cua thi sinh trong phong thi,
truong hop dé thi c6 nhiéu ma dé phai dam bao céc thi sinh ngdi gan nhau
khong dugc cung mot ma dé;

g. Kiém tra thé sinh vién cua thi sinh du thi trong phong thi, truong hop thi sinh
khong c6 thé can kiém tra d6i chiéu thi sinh voi gidy to ¢ anh khéc;

h. Chiju trach nhiém vé tinh nghiém tac va ky luat trong phong thi, tuyét doi
khong dugc c¢6 cac hanh dong: nhéc bai cho sinh vién, lam viéc riéng, nhan
qua cua thi sinh trong phong thi dudi mo1 hinh thirc;

i. Xir ly nghiém tac, diing quy ché véi cac biéu hién vi pham cia thi sinh trong
phong thi;

j. Ngay lap tic thong béo voi bd phan t6 chire thi vé nhimg van dé phat sinh
trong qua trinh coi thi lién quan dén cong tac chuan bi thi, dé thi va tinh hinh
dac biét cua thi sinh trong phong thi;

k. Thu bai thi va dé thi (d6i v6i cac mon thi co yéu cau thu lai dé thi), sip xép
bai thi theo thir ty ting dan ctia s6 bao danh trong phong thi (khéng kep dé
thi thu lai vao bai thi), chia ra theo tirng mon thi. Lap bién ban coi thi theo
mAu tai Phu luc 4. Bién ban coi thi. Ban giao ddy du bai thi, dé thi (néu co)
cac loai bién ban dugc lap trong qua trinh coi thi vé bod phan td churc thi sau
khi két thic ca thi;

Piéu 21. Trach nhiém cia thi sinh

1. Phai theo doi va thuc hién dung ké hoach thi cua nha truong trén cac kénh
thong tin ndi bo ctia nha truong va tai phan mém quan 1y danh gia.

2. Truong hop trung ca thi hodc duoc phép cua Hi¢u truong khong tham du thi
& ca thi chinh, thi sinh cin dang ky tham du ca thi b sung chadm nhat 24h
trudce thoi diém ca thi bd sung duoc t6 chuc.

3. Pong 1€ phi thi theo quy dinh ctia nha truong.

4. Phan anh kip thoi voi can bo td chtrc thi vé nhitng vin dé c6 lién quan dén
cong tac to chirc thi

5. Khi vao phong thi, thi sinh phéi tuan thu cac quy dinh sau day:

a. Trinh thé sinh vién hoac giéy to ca nhan ¢6 anh cho can bo coi thi;

b. Chi dugc mang vao phong thi but viét, bat chi, thudc ké, téy, compa, ¢€ke,
may tinh cam tay khong ¢ chirc ning soan thao van ban va thé nhé;
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Khong dugc phép mang vao phong thi tai liéu, vii khi, chat nd, chét chay,
phuong tién thu phat, luu trir thong tin. Khéng dugc hat thube trong phong
thi;

. Thuc hién theo ding cac hudng dan cta can bo coi thi; Giit gin trat tu, ky

luét phong thi;

Khéng tu ¥ 1am thay ddi trang thai lam viéc cua thiét bj trong truong hop thi
trac nghiém trén may tinh

Ky vao bién ban xac nhan két qua trude khi ra khoi phong thi.

. Thi sinh vi pham quy ché thi bi xtr Iy theo quy dinh tai quy ché tuyén sinh.

Trung tim Quan 1y chat luong chiu trach nhiém x4c nhan tinh hinh thi sinh
du thi, thi sinh vi pham quy ché thi trén phdn mém quén 1y danh gia.

Piéu 22. Xir Iy cac van dé phat sinh véi cong tic chuén bi va to chire thi

1.

Péi voi cac hoc phan do cac don vi truc tiép td chic thi, cic don vi can ctr
vao ké hoach thi, lich thi chung ctia nha truong va dic thu ctia don vi xép lich
thi cho cac 16p. Lich thi chi tiét cac don vi chuyén vé trung tim QLCL it nhat
3 ngay trudc thoi diém thi. Trung tim QLCL c6 trach nhiém thong bao lich
thi cac hoc phan nay trén phan mém quan 1y danh gia va theo ddi cong tac t6
chure thi caa cac don vi.

Truong hop thay doi danh sach thi sinh du thi do gido vién giang day bo mén
nhap diém thanh phan cham so véi quy dinh. Trudc thoi diém thi cham nhat
2 ngay, gido vién bd mon phai giai trinh, xin y kién xac nhan cta don vi, cin
ctr vao ¥ kién cua don vi, trung tdm Quan 1y chét luong cap nhat va bo sung
danh sach thi sinh dy thi. Néu viéc giai trinh thyc hién sau tho1 han néu trén,
viéc t6 chirc thi cua nhiing thi sinh ndy do Hiéu trudong nha trudng quyét
dinh.

Nha truong bé tri ca thi du phong vao ngay sau ngay thi chinh thirc cho céac
truong hop: Thi sinh ving mat c¢6 1y do chinh déng trong ca thi chinh thirc co
xé4c nhan cia truong khoa quan 1y, thi sinh tring ngay thi, nham 13n hodc sai
sot trong qua trinh 13p lich thi, 1ap danh sach thi sinh dy thi, xuét hién céc
yéu t6 khach quan 1am anh hudng dén viée td chuc ca thi... Trung tim QLCL
can ct vao dang ky du thi ca du phong cua thi sinh hoac danh sach thi sinh bi
anh huong chuin bi cac diéu kién to churc thi cho thi sinh dam bao khach
quan, cong bang.

Vi nhing thi sinh du thi khong c6 thé dy thi va gidy to ca nhan c¢6 anh, can
bd coi thi huéng dan thi sinh phai 1am ban cam két va dé nghi 1 thi sinh 1a
sinh vién cung 16p (co thé sinh vién) xac nhan va cho thi sinh tiép tuc du thi.
Trong vong 24h ké tir thoi diém két thuc ca thi, thi sinh phai mang thé sinh
vién dén Trung tdim Quan ly chét luong dé xac nhan dy thi, néu qua thoi han
nay thi sinh chua dén x4ac nhan, bai thi s& bj huy va thi sinh duogc coi la
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khong dy thi. Trung tim QLCL c6 trach nhiém kiém chimg cac thong tin
trong gidy cam két, xac nhan hodc hiy két qua thi cia dbi tuong nay.

Thi sinh mudn hity két qua 1am bai ctia minh (dé nhan diém 0) phai thyuc hién
nhu sau:

Ddi véi bai thi tu luan thi sinh phai gach chéo trén toan bg cac trang cua bai
thi ké ca véi trang trang;

Déi v6i bai thi tric nghiém trén gidy thi sinh phai t6 dam vao 6 hity két qua
lam bai va ky té€n vao bén canh,

Déi voi thi trac nghiém trén may tinh, thi sinh phai thoat khoi tai khoan trudc
khi nhan nat ndp bai. Nhitng sinh vién nay phai xac nhan hay bai va ky vao
bién ban coi thi. Thi sinh d3 ndp bai va dugc hé thdng thong bao diém khong
dugc hiy két qua 1am bai.

. Déi véi cac hinh thirc danh gia truc tiép, thi theo hinh thirc thue hanh thi sinh

mudn huy két qua 1am bai phai bao cao can bo coi thi, truc tiép ghi chit huy
bai vao cdt ghi cha va ky tén xac nhan vao bén canh.
Thi sinh hity két qua 1am bai van phai ky tén xac nhan duy thi vao bién ban coi
thi.
Vi nhitng 16p hoc va t6 chtc thi tai cac diém ngoai truong, trung tam QLCL
6 trach nhiém ctr can bd thuc hién cac khau chuén bi, ban giao va tiép nhan
bai thi, tai liéu nhu viéc t6 chire tai trudng.

Muc 4. CHAM THI VA PHUC KHAO BAI THI

Piéu 23. Xir Iy phach bai thi

1.

Bai thi duoc don thi theo hudéng din do hé théng tir sinh ra va phai dam bao
trong mat tui chi c6 bai thi ciia 1 mon thi va khong qua 50 bai thi trong 1 tui.
Ban dbi chiéu phach — s6 bao danh do hé théng tu sinh 12 tai liéu dé can bo
phu trach xir Iy phach danh phach vao bai thi. Mdi bai thi c6 mot s phach
riéng va duy nht.

Danh phach bai thi phai dam bao cac yéu cau sau:

Sb phéch ghi trén bai thi phai duoc ghi bang muc d6. Nhiing bai thi ¢ nhiéu
hon mt to gidy thi thi sb phach ghi trén céc to gidy thi phai tring nhau.
Trong qua trinh lam phach néu phéat hién danh nham phéch, can bo lam
phach gach ngang sé phach sai va ghi lai s6 phach ding vao bén canh. Tuyét
d6i cam str dung but phu, bat x6a trong viée xir Iy phach.

Trude khi bai thi duogc cat phach, can bo lam phach tién hanh kiém tra, ddi
chiéu sé phach ghi trén bai thi voi s6 phach trén phan mém dé kip thoi didu
chinh nhitng sai s6t néu co.

MGi thi bai thi sau khi hoan thanh phach phai dugc dién ddy du thong tin:
Tui 6, hé dao tao, tén mén thi, cac ma dé thi ¢ trong tui, s6 bai thi, sb to
gidy thi, s6 phach dau, sd phach cudi va cac ghi cha can thiét khac (néu co)
vao mit trudc cua tai bai thi. Dé thi va dap an tring véi ma dé thi dugc ghi
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trén cac bai thi cua thi sinh trong tai phai duoc giri kém cung tai bai thi dé
thuc hién cong tac chdm thi.

Ban sao cta nhitng bai thi c6 biéu hién nghi ngd s& duoc luu lai trude khi
chuyén bai di chim. Ban sao nay dugc sir dung nhu mot hd so d6i chiéu khi
can thiét. Can bo xu 1y phach phai 1ap bién ban viéc sao va luu ban sao bai
thi cta thi sinh.

Thoi gian xtr Iy phach trung binh cho mot tai bai khong dugc vugt qué 3
ngay ké tir thoi diém két thic ca thi. Danh sach ti bai thi hoan thanh xur Iy
phach phai dugc thong bao trén phan mém quan 1y danh gia dé cac don vi co
lién quan tiép nhan bai thi va to chic chdm thi.

Piéu 24. Quan 1y va bao mat hd so lién quan dén phach ciia bai thi

1.

Chi nhiing nguoi duoc phan cong méi tham gia thyc hién don tii va lam
phéch bai thi.

Céc can bd duoc phan cong nhiém vu xt 1y phach, Quan tri hé théng chiu
trach nhiém bao mat dbi vai toan bo théng tin vé sé phach bai thi.

Ban in thira, in 13i, in hong cic ban hudéng dan don ti, ban hudng dan danh
phach phai duoc tién hanh hay tai khu vuc 1am phéch.

Sau khi hoan thanh cong tac lam phach bai thi, toan bo cac tai liéu lién quan
(cudng phéach bai thi, bang hudéng dan don tai, bang hudng dan 1am phéch,
bang d6i chiéu s6 phach — s bao danh, va cac bién ban c6 lién quan khac)
dugc coi la tai liéu mat, bd phan lam phach chiu trach nhi¢m luu trit 2 nam
ké tir ngdy thi theo ché d6 bao mat.

Piéu 25. Phin cong cham thi va tiép nhin bai thi vé chAm

1.

Truong khoa can ctr vao sb tai bai thi cua tung mon thi lya chon danh sach
gido vién thyc hi¢én nhi€ém vu chdm thi. Danh sach gido vién chdm thi tirng
ti bai & méi vong chdm do phan mém tu dong xac dinh.

Yéu cau chim thi duoc thong bao tdi cac gido vién cham thi c¢6 lién quan qua
phan mém.

Trudng khoa phan cong can bo tiép nhan bai thi da dugc xir 1y phach tai
trung tim QLCL, viéc tiép nhan bai thi phai duoc thuc hién khong qua 2
ngay tinh tir thoi diém tai bai thi dugce thong bao hoan thanh phéach trén hé
thong.

Piéu 26. Cham thi tw ludn

1.

2.
a.
b.

Céc don vi phan cong nguoi theo ddi cong tac cham thi cac hoc phan do don
vi phu trach. Tuy theo dac thu cua don vi, ngudi theo doi cong tac chdm thi
ctia don vi ¢6 thé 1a can bo khoa, trudng td mon hodc gido vu khoa.

Cong tac cham thi duoc thyc hién theo quy trinh sau:

Ban giao bai thi cho can bd chdm thi dwgc phan céng chim vong 1

Can bd duoc phan cong chdm thi vong 1 tiép nhan tai bai thi, in phiéu chdm

thi vong 1 trén phan mém, tién hanh chdm thi theo cac budc dugc hudng dan
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trong quy ché tuyén sinh. Sau khi hoan thanh chdm thi, can b chdm thi lan 1
ghi diém vao phiéu cham, nhap diém 1én phan mém va ban giao lai tai bai thi
va phiéu chdm thi vong 1 cho ngudi phu trach chdm thi.

Cén bo theo ddi chdm thi ciia don vi luu lai phiéu cham thi 1an 1 va ban giao
tai bai thi cho can bd duoc phan cong chdm vong 2.

. Céan bd cham thi vong 2 cham thi thi tryc tiép vao bai thi cta thi sinh. Sau khi

hoan thanh cham thi, can bd chdm thi lan 2 nhap diém 1én phan mém va ban
giao lai tai bai thi cho nguoi phu trach cham thi ctia don vi.

Cén bo phu trach chdm thi cua don vi tap hop tai bai thi, kiém tra sb lugng
bai trong céc tii va ban giao lai cac tai bai d chAm kém theo phiéu chim
vong 1 vé trung tdm QLCL cham nhét 2 ngay ké tir khi hoan thanh cham thi.

Pi¢u 27. Cham thi trac nghiém

1.

Vi hinh thire thi tric nghiém trén may tinh, phén mém tu dong chim va
thong bao két qua cho thi sinh ngay sau khi hoan thanh phan thi.

V6i hinh thire thi trac nghiém trén gidy, thi sinh phai tra 151 bang cach t6 dam
dap an dang trong phiéu tra 161 theo miu quy dinh cta nha trudng. Trung tim
QLCL t6 chirc chdm thi dugc thyc hién trén may quét va sir dung phan mém
cham thi trac nghiém trén gidy.

Piéu 28. Cham thi truec tiép

1.

Chéam thi truc tiép 13 qua trinh danh gia va cho diém truc tiép trén san pham
hodc két qua thyc hién nhiém vu cta hoc sinh — sinh vién. Hinh thirc chim
thi tric tiép gdm Thi van dap, thi theo hinh thirc thuc hanh..

MGdi phan thi ciia thi sinh phai ¢6 it nhat 2 nguoi chdm va cho diém.

Qua trinh td chire thi theo hinh thirc van dap duogc thuc hién nhu sau:

Trung tdm QLCL chuan bj cac tai liéu can thiét cho phong thi nhu danh sach
thi sinh tai phong thi, bo dé thi van dap, cac loai bién ban va phiéu chidm can
thiét.

Can bd coi — cham thi huéng dan thi sinh lya chon ngau nhién dé thi trong bd
dé thi dugc chuan bi sin va vé vi tri chuan b.

Két thuc qua trinh chuan bi, khi nghe hi¢u I¢nh cua can bd coi — cham thi, thi
sinh 18n vi tri van dap dé chuan bi tra 10 cau hoi.

. 2 can bd coi — cham thi 1an luot d3t cau hoi va ghi nhan va cho diém phﬁn tra

101 cua thi sinh. Thoi gian van dap khong dugc qua chénh léch giita cac thi
sinh. Sau khi két thic phan thi, thi sinh phai nop lai dé thi va ky tén vao bién
ban du thi.

Piém cua thi sinh dugc 2 can bd coi thi théng nhat va ghi truc tiép vao bai
chuén bi cua thi sinh, phiéu chdm thi va thong bao cong khai sau mdi budi
thi. Mgt trong 2 cén bd coi — chdm thi chiu trach nhiém nhap diém thi vao
phan mém.
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4. Cham tiéu lun, bai tap 16n

a. Khoa/ té6 mon chiu trach nhiém thu va td chic cham bai tiéu luan, bai tap lon
ctia sinh vién. Sinh vién khi ndp bai tiéu luan phai k¥ vao bién ban nop bai.

b. Truong khoa/ t6 mon truc tiép phan cong gido vién cham tiéu luan cua sinh
vién dam bao yéu ciu gido vién khong chim bai cta sinh vién 16p minh
giang day.

c. Bai tiéu luan do 2 gido vién chdm theo 2 vong ddc 1ap. Quy trinh cham twong
tu nhu quy trinh chdm bai thi ty luan.

d. Ban gdc cac loai tai liéu gdm: bién ban ndp bai, phiéu cham diém cua gido
vién chidm lan 1, bang diém va bai tiéu luan cua sinh vién duoc nop vé trung
tam QLCL sau khi hoan thanh cong tic chim thi. Ban sao cta cac loai tai
liéu nay duoc luu tai khoa/té mon.

Piéu 29. Xir Iy cac van dé lién quan dén cong tic cham thi, tong hop diém

1. Truong hop co su chénh léch diém giita cac 1an chdm thi duoc xir 1y nhu sau

a. D4i véi bai thi tu luan

Ngay sau khi can bo cham thi vong 2 nhap diém vao phan mém, hé théng
s& thong bao nhimg trudng hop can thong nhit diém. Can bo cham thi vong 2
c6 trach nhiém kiém tra lai va lién lac v&i can bd phu trach chim thi cta don
vi dé thong nhat lich 1am viéc véi can bo cham thi 1an 1. Hai can bo chim thi
thao ludn va thong nhat diém, ghi vao bai thi va nhap diém théng nhat trén hé
thong. Hai gio vién in bién ban thong nhat diém tir hé thong, ky tén va gii
keém vao thi bai thi.

Truong hop diém giita 2 1an cham chénh 1éch 16n (theo quy dinh trong
quy ché tuyén sinh hién hanh) hodc 2 gido vién khong théng nhat dugc diém,
yéu cau thong nhit diém s& dugc hé thdng gui truc tiép toi trudong khoa/ to
mon. Trudng khoa/ té mon truc tiép kiém tra bai, cham thi, ghi diém vao bai
thi bang muc khac mau, va ky vao bai thi. Piém ctia bai thi la diém cham cua
truong khoa/ t6 mon.

b. Dbi véi hinh thire thi van dap

2 CBCT can thao luan va thong nhat diém, ghi diém thdng nhit vao bai
lam cua thi sinh va bién ban chim thi va cung ky tén bén canh. Néu qua qué
trinh thao luan van chua dat duoc su théng nhét thi xtr 1y nhu sau:

Néu chénh léch diém cham cta 2 CBCT khong qué 2 diém thi diém cubi
cung cua thi sinh dugc tinh bang diém trung binh cta 2 diém chdm va lam
tron dén phan nguyén. 2 CBCT cung ghi diém vao bai lam, bién ban chim va
ky tén bén canh diém duoc xac dinh.

Truong hop chénh 1éch qua 2 diém, CBCT c6 thé yéu cau thi sinh tra 1oi
thém mot sé cAu hoi bd sung dé 1am co sd thdng nhét diém. Thoi gian thuc
hién phan tra 101 nay khong nén qua 3 phuat, két qua tra 101 cta thi sinh trong
phan nay khong dugc sir dung dé quyét dinh két qua cua thi sinh. Trudng hop
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van khong dat duoc su théng nhét, 2 CBCT cén b4o cdo véi truong khoa/ td
mon dé t6 chac 1 1an thi riéng cho thi sinh dudi dang van dap hodc ty luén,
truong khoa/ to mon chiu trach nhiém danh gia truc tiép bai thi cua thi sinh,
danh gia cta truong khoa/ to mén 1a diém cudi cung cua bai thi.

. Doi voi bai tiéu luan.

Céan bd phu trach cham thi ctia don vi tong hop diém va thong béo véi 2
can bd cham thi vé sy chénh léch diém. Viéc xir Iy diém chénh léch tuong tu
nhu cach 1am d6i véi bai thi tu luan.

. Trudng hop that lac bai thi, Trung tim Quén 1y chat lugng kiém tra x4c dinh
rd nguyén nhan va tinh trang that lac bai. Tuy theo nguyén nhan thit lac bai,
vige xur Iy duogc thuc hién nhu sau:

. Thét lac bai do 15i ctia can b, gido vién tham gia cac khau cta ky thi hodc
cac 16i khach quan, Trung tAm QLCL thong béo téi cac don vi va thi sinh,
xin y kién 1anh dao nha truong va to chirc ky thi bd sung cho thi sinh. Két
qua thi tai ky thi bo sung cua thi sinh ¢ gia tri nhu tai ky thi chinh. Thi sinh
khong du ky thi bo sung thi coi nhu bé thi va tinh diém 0 cho bai thi nay.

. Trudng hop thi sinh khong ndp bai hodc co tinh hily bai thi, can bd coi thi lap
bién ban ghi nhan hién twong va ndp vé trung tim QLCL cung véi cac hd so.
Thi sinh duoc coi nhu bo thi va tinh diém 0 cho bai thi nay.

. Truong hop that lac cac hd so lién quan dén qué trinh chdm thi, ngudi 1lam
that lac phai thong bao truc tiép vé trung tim QLCL nguyén nhan, tinh trang
that lac hd so. Trung tim QLCL phai 1ap bién ban ghi nhan va bao cao Hiéu
truong dé x 1y theo cac quy dinh, quy ché hién hanh.

. Trudng hop can bd cham thi nhap diém nham, cach xir Iy nhu véi trudng hop
nhap nhadm diém thanh phan duoc quy dinh tai khoan 4, diéu 5 quy dinh nay.

. Trudng hop chim thi va nhap diém cham so v&i quy dinh 1am anh huong dén
cac ké hoach khac c6 lién quan thi xir Iy nhu sau:

. Két qua chdm thi chdm so véi ké hoach t6 chirc ky thi phu, ky thi phu van
tién hanh theo ké hoach. Nhiing thi sinh sau khi c6 diém thi thudc dién phai
tham du ky thi phu duoc t6 chtrc thi vao ca thi bd sung.

. Trudng hop chim bai phuc khao cham so véi ké hoach t6 chue ky thi phu.

Nhing thi sinh c6 don phiic khao thudc dién phai duy thi tai ky thi phu van
tham gia ky thi theo dtng ké hoach. Sau khi c6 két qua phtic khao, néu thi
sinh thudc dién khong phai du thi ky thi phu thi két qua thi cta thi sinh 13 két
qua phuc khdo, thi sinh dugc tra lai 1€ phi thi ky thi phuy; néu thi sinh van
thudc dién phai tham du ky thi nay thi két qua thi cua thi sinh 13 két qua thi
tai ky thi phu.

Nhiing thi sinh c6 don phuc khao khong thudc dién phai tham du ky thi
phu, néu sau khi c6 két qua phtic khao thi sinh thudc dién phai du ky thi nay,
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C.

thi sinh s& duoc bo tri dy thi vao ca thi bo sung khong qua 2 ngay ké tir khi
c6 két qua thi.

Vi céc truong hop duge xac dinh tai muc a, b can bd chdm thi phai lam giai
trinh ¢6 xac nhan cta truong khoa va chuyén vé TT QLCL.

Pic¢u 30. Ban giao bai da cham va tong hop diém thi

1.

Trung tim Quan 1y chat lugng tiép nhan bai thi dd cham tir cac don vi, voi
mdi tai bai thi can b tiép nhan bai phai kiém tra ngdu nhién it nhat 10% bai
thi trong tai dé so sanh diém giita bai thi, phiéu cham va diém trén hé théng.
Bién ban giao nhan bai thi phai duoc in truc tiép tir hé thong.

Piém cua thi sinh dugc hé théng tr dong tong hop ngay sau khi cong tac ban
giao hoan thanh.

Diéu 31. Phic khao bai thi

1.

Thi sinh ¢6 quyén nop don phiic khao bai thi tu luan, trac nghiém, bai tiéu
luan trong thoi han 5 ngay ké tir khi cong bd diém. Thi sinh phai nop 1¢ phi
phuc khéo, 1é phi s& dugc tra lai néu diém sau phiic khao cé thay ddi theo
ding phéan anh cua thi sinh.

Khéng phuc khéo cac mén thi theo hinh thire thi tryc tiép.

Can ctr don phac khéo cua thi sinh, trung tam QLCL rut bai thi cua thi sinh
kiém tra d6i chiéu va tao céac tai phic khao trén hé théng. Truong hop diém
trén bai thi va phiéu cham khong théng nhat, trung tam QLCL 1ap bién ban
ghi nhan hién tugng va cap nhat lai diém trén hé théng, déng thoi phéi hop
voi1 cac don vi xac dinh nguyén nhan chénh Iéch diém

Viée to chirc chdm phtc khao duoc thuc hién nhu chim thi 1an dau.

Két qua chim thi phac khao dugc 2 can bd chdm thi ghi truc tiép vao bai
lam cta sinh vién va ghi bang muc mau khac. Diém phic khao 1a két qua
chinh thtrc va cudi cing cta thi sinh.

Piém phuc khiao duoc thong bao tdi sinh vién trén hé théng cham nhat 15
ngay ké tir ngay cong bd diém 1an dau va phai trudc thoi diém to chirc thi
1an 2 chdm nhat 3 ngay.

CHUONG IV. TONG HOQP, BAO CAO VA LUU TRU

Piéu 32. Téng hop két qua hoc tap

1.

Két qua hoc tap cac hoc phén cua sinh vién duoc hé théng tu tinh toan va
thong béo tdi cac ddi tugng c6 lién quan.

Trén co s& két qua duoc tong hop, gido vu cac don vi dao tao chuyén két qua
hoc tap cua sinh vién gdm diém trung binh thanh phan, diém thi két thuc hoc
phan va diém téng két hoc phan sang hé théng quan 1y dao tao (UMAS)
cham nhat 1 tuan truée thoi diém xét 1én 16p, tdt nghiép theo ké hoach cua
nha truong. Céch thic thuc hién va trach nhi€ém cua cac don vi c6 lién quan
duoc mo ta chi tiét tai Phu luc 5. Quy trinh chuyén két qua hoc tap.
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3.

Nhitng trudng hop phat sinh trong qué trinh chuyén diém, gido vu cac don vi
phéi hop voi trung tam QLCL va trung tdm NN — Tin hoc giai quyét.

Pidu 33. Quan ly két qua hoc tap

1.

Piém thanh phan gbc luu trit trong s6 tay gido vién dugc gido vién giang day
quan ly.

Piém thi gbc luu trén bai thi va trong phiéu chim thi do Trung tim QLCL
luu trit va quan ly.

Bang tong hop két qua hoc tap dugc in ra tir hé théng, co xac nhan cia can
bd phu trach tong hop diém thudc trung tim Quan 1y chit luong (dudi dang
chir ky truc tiép hodc ma vach) va gido vu khoa, luu trir tai cac don vi va
phong Pao tao 1a bang diém chinh thiic ctia hoc phan.

Trong trudng hop c6 thic mic vé két qua hoc tap cac hoc phan, phong Pao
tao chu tri viéc d6i chiéu gitra diém tai cac ban gbc va diém trén ban tong
hop. Céac don vi va ca nhan c6 lién quan c6 trach nhiém giai trinh diém va
x4c nhan vao bién ban dbi chiéu diem.

Piéu 34. Tong hop tinh hinh to chirc danh gia

1.

Trung tdm QLCL chiu trach nhiém tong hop thong qua phan mém quan 1y
danh gid tinh hinh thyc hién ké hoach cua cac don vi, c4 nhan c6 lién quan
nhu: Tinh hinh nhap diém thanh phan, coi thi, chdm thi, tinh hinh thi sinh vi
pham quy ché...

Cac don vi dao tao can ctr vao tinh hinh thuc hién nhiém vu cia don vi minh
c6 trach nhiém theo ddi, don dbc, nhic nhé can bo - gido vién thyc hi¢n ding
ké hoach va cac quy dinh c6 lién quan.

Phong Do tao cin c vao tong hop trén phian mém quan 1y danh gia xéac
nhan khéi luong coi cham thi hang thang cta gido vién.

Trung tim QLCL chiu trach tong hop tinh hinh chung lién quan dén viéc
thuc hién ké hoach, két qua hoc tap ctua hoc sinh — sinh vién, cac vi pham cua
can bd gido vién va sinh vién, so sanh vo1 cac nam hoc trude, 1ap bao cao gui
Hi¢u truéng.

Diéu 35. Lwu trir

1.

Gido vién giang day c6 trach nhiém luu trit va quan 1y so tay gido vién sau 2
nam ké tir khi hoan thanh giang day mén hoc.

Bai thi, phiéu chdm thi, cac loai bién ban va cac ho so lién quan dén qua trinh
td chirc thi két thuc hoc phﬁn dugc luu trit tai trung tdm QLCL trong thoi
gian 2 nam ké tir ngay thi. Vi tri luu trit ciia tGi bai thi duge xac dinh trén
phﬁn mém dé thuan tién cho viée tra clru va tim kiém

Céc loai hd so, tai liéu khac duoc luu trir tai cac don vi ¢6 lién quan theo yéu
cau cua quy dinh ndy va cac quy dinh khac cta nha truong.
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CHUONG V. XU LY VI PHAM VA PIEU KHOAN THI HANH

Piéu 36. Xir Iy vi pham

1.

Sinh vién vi pham trong khi du thi, kiém tra bi xir 1y theo cac quy dinh tai
quy ché dao tao va tuyén sinh hién hanh.

Cén bo, gido vién thuc hi¢n cac nhiém vu lién quan dén cong tac t6 chirc thi
vi pham quy dinh, quy ché bi xir 1y theo quy ché tuyén sinh hién hanh va quy
ché noi bd cia nha truong.

Piéu 37. Trach nhiém phat hién va xir ly vi pham

1.

5.

Trung tdm QLCL tong hop tinh hinh vi pham cua céc ca nhan c6 lién quan,
lap bién ban ghi nhé cac vi pham ctua don vi va ca nhan trong qua trinh thuc
hién nhiém vu.

Phong Thanh tra gido duc chu tri viéc gidm sat cong tac to chire thi, ghi nhan
cac truong hop vi pham va dé xuét hinh thirc xtr 1y theo dung quy ché.

Phong Pao tao, Phong TCHC phéi hop véi cac don vi lién quan kiém tra viéc
thue hién ké hoach, tong hop va dé nghi xur 1y cac trudng hop vi pham quy
ché va cac quy dinh.

Céc khoa/ trung tAm dao tao cin ct vao sd liéu tong hop xtr Iy kip thoi cac vi
pham cua cac ¢4 nhan c6 lién quan.

Gi4o vién cham thi phan anh qua phan mém truong hop nhiéu bai thi trong
thi bai c6 ndi dung giébng nhau dé 1am co so xu Iy can bo coi thi.

Diéu 38. Di¢u khoan thi hanh

a.

Quy dinh nay c6 hiéu luc ké tir ngay ky va thay thé cho cac quy dinh khac c6
lién quan dén hoat dong thi, kiém tra, danh gia két qua hoc tap. Cac don vi,
can bo giao vién va sinh vién chiu trach nhiém thi hanh quyét dinh nay.
Céc phu luc gin kém 13 phan khong tach roi cia quy dinh nay.
Trung tim QLCL tong hop cac ¥ kién dé xuat cta cac ddi twong lién quan
trong qué trinh thyc hién dé nghi Hi¢u truéng diéu chinh, b6 sung cac noi
dung ctia quy dinh cho phu hop.

HIEU TRUONG
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Phu luc 1. PE NGHI PIEU CHINH KET QUA PANH GIA BO PHAN
Kinh givi: Trung tam Qudn Iy chit liong

TEM EOT LAz . KROQ: ...
Pé nghi thay doi Qi€ MON: ... Lop: .. Khoéa: ...
LY QO TIAY @OR: ..o e

Danh sach HS/SV thay doi:

. N Diém cii Diém méi _

STT| Masv Ho va Ten Diém 1| Diém 2| Diém 3| GHP | S6TN| CC |Biém 1] biém 2| biém 3| GHP| s6 TN | cc | O ¢ht
1
2
3
4
5
6
7
8
9
10

Ghi chu:
Piém 1,2,3: Diém thuong xuyén s 1, 2 3 (diém hé sb 1)
GHP: DPiém giita hoc phan
S6 TN: S tiét nghi
CC: Piém chuyén can
Ha Noi, ngay ... thang ... nam 2011
Can bo xtur ly Xac nhan caa don vi Ngudi viét dé nghi
(Ky va ghi'ro ho tén) (Ky va ghi ro ho tén) (Ky va ghi ro6 ho tén)




Phu luc 2: MAU DE THI KET THUC HQOC PHAN

BO CONG THUONG PE THI KET THUC HQC PHAN
TRUONG PAI HQOC CONG NGHIEP HA NOI MO thiZ cevenenenrererereeenenenenennn
Trinh d0 dao tao: .eeeeeeeveeennnen.
MA PE: ... Thoi gian thi : ........ phit

Céiu 1. (3 diem):

Céu 2. (2 diem)

Chuy:
Thi sinh khong dwoc sw dung tai liéu. Can b coi thi khong gidi thich gi thém.

Ho va tén thi sinh: S6 bao danh: Ngay thi:




Phu luc 3: CAU TRUC DE THI

TRUONG DAI HOC CONG NGHIEP HA NOI

KHOA/TT i,
CAU TRUC PE THI
Tén mon hoc/ hoc phﬁn: ........................................................................
Hédaotao ... Nganh daotao:..........cooiiiiiiiiinn.n.
| e Kythic.......oooooooo. Thoigianthi:......................

Phan bo cau hoi trong dé thi:

S0 cau héi ngau

Noi dung nhién

S6 cau bat budc Ghi chu

Chuong 1

Chuong 2

Chuong 3

Chuong 4

Chuong 5

Ha Noi, ngay ...... thang...... nam.............

Xac nhan don vi




Phu luc 4 : BIEN BAN COI THI

TRUONG PAIHQC CONG NGHIEP HA NOI CONG HOA XA HOI CHUNGHIA VIET NAM
TRUNG TAM QUAN LY CHAT LUONG Poc lap— Tuwdo—Hanh phiic

BIEN BAN COI THI

Can bo coi thi :

L B
2. Ay o
T6 chirc Ky thit wevvoveeeeeeeceeieeeeeeeeeeee s Phong thi: ............... Giang duong...............
Cathi: ... Ngay thi: ... [, /2011 Nam hoc: 2011 — 2012
Trinh | 38 Thi sinh ving mit theo
Stt Mon thi gé% Itﬁ:l Lép | Khoa | luong danh sach (CthuI
ta0 TS sL | Thi sinh (ghi SBD)
1
2
3
4
5

Thai d6 cua thi sinh du thi (ghi 76 ho va tén thi sinh vi pham quy ché thi va hinh thirc xit 1} néu cd)

Cin b coi thi thir nhit C4n b coi thi thir hai
(Ky va ghi ré ho va tén) (Ky va ghi ré ho va tén)




PHU LUC 5. QUY TRINH TRAO POI DU LIEU
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PAC TA QUY TRINH TRAO POI DU LIEU

Stt Noi dung DPic ta quy trinh Pon vi thuc hién Pon vi phdi hop
, o A A A _ - ’ t A A k,( h h \ t ) . h A A o
1 X.azc dinh yéu cau nhdp CAan le 1€n d9, ké hoach dao tao, xac dinh y€u cau - Phong Pio tao - Céic don vi lién quan
diem nhap diem.
- Cac don vi dao tao
2 |Théng bdo téi cdic don vi |- Trién khai thong béo t6i cac don vi lién quan - Phong Pao tao - Trung tdm NNTH
- Trung tam QLCL
- Can ctr vao cac ké hoach dao tao, thyc hién phan
. N 2 .= |quyén chuyén diém cho cac don vi ddo tao. Tly vio tinh , g
3 |Phdn quyén chuyén diém |, : o e . n ., |F-TTNNTH - Cac don vi dao tao
hinh cu th¢, cac don vi dao tao giao nhiém vu cho gido
vu khoa hoac cac can b, gido vién lién quan
Téng hop tinh hinh thue |- Tong hop tinh hinh nhap diém thanh phan, diém . .
4 K ¢ R N - Trung tdm QLCL - Trung tam QLCL
hién ké hoach chuyén cin, diém thi trén phin mém QMC_E.TEST ung tam QLC ung tam QLC
5 |Kkidm tra - Flen?;tra tlph qhml.l’nha‘pA dler.nv than.}i phan, diém chuyén _Pon vi dio tao _ Giang vién
can, diém thi cua gido vién, giang vién
Xdc dinh yéu cdu hoan |- Can ct ké hoach, yéu cau nhap diém, don vi dao tao . e e e, A
6 n X N R P A N - Pon vi dao tao - Gido vién, giang vién
thién diém don doc gido vién, giang vién hoan thién diém
. cn aeX - Nhap diém thanh phan, diém chuyén can, diém thi cho |- Gido vién giang day, |- Cac don vi ddo tao
7 |Hoan thign diém hoc sinh, sinh vién. cham thi - Trung tam QLCL
8 gggy Le ,:rﬁfwtgqgi‘;rl]en - Pay két qua 1én co so dit liéu trung gian - Trung tdm QLCL - Cac don vi dao tao
9 Chuyén diém sang - .I\Xfeu STlem cqua ~cailop da h0.an thanh, EhucA hién chuyén | Pon vi dao tao - Trung tam NNTH
UMAS dieém tur co s¢ dir liu trung gian sang h¢ thong UMAS
- Kiém tra tinh hinh nhap diém cua cac don vi dao tao.
10 |Kiém tra Trong trudng hop chua hoan thién diém, thong bao dén |- Phong Pao tao - Cac don vi dao tao
cac don vi dao tao yéu cAu hoan thanh diém.
11 |[Hoan thanh - X4c nhan hoan thanh diém cho tung 16p, mon hoc. - Phong Pao tao - Cac don vi lién quan




