BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HQC CONG NGHIEP HA NOI Poc lap - Ty do - Hanh phiic
S6: 284 /KH - PHCN Ha Néi, ngaylk thang 40 nam 2015

KE HOACH TO CHUC BOI DUONG
“KY NANG TIM VIEC”

Can cr vao ké hoach dao tao nam hoc 2015 - 2016;

Nhim muc dich gép phan ting ty 16 ¢6 viée lam cta hoc sinh, sinh vién (HSSV)
sau khi ra truong, nha truong td chire chwong trinh bdi dudng “K§ ning tim viée” cho
HSSV du kién t6t nghiép nam 2016.

I. Muc dich, yéu cau:

1. Muc dich:

Boi dudng “K¥ ning tim viéc” 1a chuong trinh thiét thuc, bd ich cho HSSV
chudn bj tot nghiép. Thong qua chwong trinh, HSSV duge trang bi nhitng kién thuc, k§
nang t6i thiéu can thiét dé tim viéc thanh cong.

2. Yéu ciu:

- Chuong trinh dugc trién khai thuong nién; ndi dung chwong trinh cin sét thuc
té, dap ing v6i yéu cdu tuyén dung; dam bao tinh hidu qua, tiét kiém, tranh lang phi.

- Pam bao dung ddi tuong tham gia theo ké hoach

IL. Ké hoach thuc hién

1. Hinh thirc td chitc:

- Cung cép tai liéu “Sé tay hd tro viéc 1am” cho 100% HSSV nam cudi.

-Té churc bdi dudng k¥ ning tim viéc cho tit ca cic ddi ngii nong cbt (vién
chirc cht nhi€m, can bd 16p, can bd doan) cua tat ca cac 16p ndm cudi (Pai hoc K7,
Cao ding K15, Trung cip chuyén nghiép K61, Cao ding nghé K7, Cao ding nghé
JICA khoéa 3) tai hdi trudong s 01. Thoi gian: tir 08:00 dén 11:30 ngay chu nhat,
08/11/2015.

- Poi ngii nong cbt td chirc phd bién kién thire, k¥ nang tim viéc da duge tap
hudn cho c4c thanh vién ctia 16p trong budi sinh hoat gan nhat duéi sy chi dao cia vién
chirc chii nhiém dé dam bao 100% HSSV chuén bi t6t nghiép c6 nhitng thong tin co
ban, chinh x4c vé hé théng hd tro viéc 1am cla nha trudng, quy trinh tim viéc lam hiéu
qua.

* Truong hop HSSV céc Khoa, Trung tim (ngoai danh sach doi ngii nong cdt)
¢6 nhu cAu tham du bdi dudng “K¥ nang tim vi€c” truc tiép tai hoi truong ddng ky voi
Ban td chirc (danh sach theo miu kém theo), néu di s6 lwong nha trudong sé tiép tuc t6

chirc bdi dudng dot sau.



2. Chwong trinh boi dwdng:

TT Thoi gian No¢i dung Thuye hién
1 | 08:00-08:15 | Pén tiép Ban t6 chirc
2 | 08:15-08:30 | Védn ngh¢ Doi van nghé
» . Pai dién 1anh dao
3 08:30 - 08:35 | Phat bi€u khai mac
nha trudng
Gidi thiéu v& hoat dong hop tic véi .
T el , .| Trung tam
4 | 08:35-09:00 | doanh nghiép va ho tr¢ HSSV ctia nha
. DGKNN & QHDN
truong
- Chia sé vé& “K§ nang tim viéc” va khai
5 | 09:00-11:00 | nghiép Dién gia
- Héi dap

6 | 11:00-11:30

Hudéng dan trién khai cong viéc sau

chwong trinh bdi dudng

Ban t0 chirc

3. Kinh phi thwe hién: Tir ngudn kinh phi cia Nha trudng.

II1. Phin cong thye hién:

1. Trung tim Panh gia ky niing nghé va quan hé doanh nghiép:

-Lap ké hoach, trinh Gidm hiéu duyét.

- Chuén bi tai liéu, phdi két hop véi cac don vi lién quan d t chirc chuong trinh.

- Moi dién gia tham gia, chiu trach nhiém vé ndi dung tap huan.

- Téng hop, bao cao Hiéu trudng két qua thuc hién cong viée.

2. Doan thanh nién, Hi Sinh vién:

- Phéi hop cung Trung tim Péanh gia k§ ning nghé va Quan hé doanh nghiép tb

chirc chuong trinh.

- Tuyén truyén, phd bién, giéi thiéu t6i cac doan vién, HSSV trong nha trudng vé

chuong trinh.

- Pon dbc can bd 16p, can by doan tham gia day di chuong trinh theo ké hoach.

- Ctr 5 sinh vién tinh nguyén hd trg cong tac t§ chirc chuong trinh.
3. Phong CTHSSV:
- Chuén bj loa dai, 4m thanh (02 micro khong day), 4nh séng.

- Clr ngudi hd trg k§ thuat trong chuong trinh.

-B tri 03 tiét muc vin nghé phi hop véi ndi dung bdi dudng va dam nhiém

phan nhac cho chuong trinh.



4. Phong Quadn tri:

- B4 tri hoi trudong s6 01 dé 6 chire chwong trinh.

- Chuén bi nudc ubng (d6ng chai) cho 20 khach moi tham du.

- Ctr ngudi trye dién, chuén bi may phat va phat dién trong truong hop mét dién.

S. Phong TCKT:

- Thanh to4n cac chi phi theo d& nghi dugc Hiéu truong phé duyét.

6. Trung tam Ngoai ngit - Tin hoc:

-Kiém tra va ddm béo hoat dong cua hé théng may chiéu tai hoi truong sé 01

trong thoi gian dién ra chuong trinh.

7. Cac Khoa, Trung tam quan ly HSSV:
- Thong bao ké hoach téi toan thé HSSV nam cudi biét dé thuc hién. v

- Lap danh sach vién chire chi nhi€ém, can bd 16p, can bd doan tham du budi boi

dudng theo mau dinh kém giri ban mém qua egov cho B/c Luu Thi Van - TT DPGKNN

& QHDN trudc ngay 04/11/2015.
8. Phong T6 chirc - Hanh chinh:

- Dang ké hoach trén website ctia Nha trudng.

- Cir can bd dén chup anh, dang tin vé chuong trinh trén website cia Nha truong.

Noi nhin:

- Gidm hiéu (d@é chi dao).

- Cdc don vi lién quan.

- Ddng tin website.

- Luu VT, TT PGKNN&QHDN
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